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Greetings from the City of Bloomington! 

 
The Department of Economic and Sustainable Development welcomes your business into 
the Bloomington community. Our office would like to assist you in operating a successful 
business and complying with applicable laws and statutes. 

 
This information packet will help you understand the process for obtaining a Solicitor’s License. 
The full application is attached, along with important contact information and relevant 
Bloomington Municipal Code. 

 
Please contact the Department of Economic and Sustainable Development at 812-349-3418 for 
information and assistance in securing the license and the other permissions that may be necessary 
to operate in the City of Bloomington. 

 
 
 
The City of Bloomington 
Department of Economic and Sustainable Development 



 

SOLICITOR LICENSE APPLICATION 

City of Bloomington  
Department of Economic and Sustainable Development  
401 N. Morton St. 
Bloomington, Indiana 47404 
812-349-3418 

 
1. License Length and Fee Application 

Length of  
License: 

 

  24 Hours 

 

  3 Days 

 

   7 Days 

 

  30 Days 

 

3 Months 

 

 6 Months 

 

1 Year 

License Fee:     $25     $30     $50     $75    $150    $200    $350 

 

2. Applicant Information 

Name:       

Title/Position:       
Date of Birth:       
Address:       
City, State, Zip:       
E-Mail Address:       
Phone Number:       Mobile Phone:       

 

3. Indiana Contact Information (For non-residents only) 

If applicant is not a resident of Indiana, they must designate a resident to serve as a contact. 

Name:       
Address:       
City, State, Zip:       
E-Mail Address:       
Phone Number:       Mobile Phone:       

 



 

4. Company Information 

Name of Employer:       
Address of 
Employer: 

      

City, State, Zip:       
Employment Start 
Date: 

      End Date (If known):       

Phone Number:       
Website / Email:       
Company is a:  

 

 Limited 
Liability 

Corporation 
(LLC) 

  

Corporation 

  

Partnership 

 Sole 
Proprietor 

 Other:        

 

5. Company Officer Information 

Provide the names and addresses of all principal officers, partners, trustees, owners or other persons 
with controlling interests in the company.  

Name Address 

            
            
            
            
            
            
            
            
            
            

 

6. Company Incorporation Information (For Corporations and LLC’s Only) 

Date of incorporation 
or organization: 

      

State of incorporation 
or organization: 

      

(If Not Indiana) Date 
qualified to transact 
business in state of 
Indiana: 

      

 



 

7. Description of product or service to be sold and any equipment to be used 

      

Planned hours of 
operation: 

      

Place or places where you 

will conduct business (If 
private property, attach 
written permission from 
property owner): 

      

Have you had a similar 
license, either from the 

City of Bloomington, or a 
different municipality, 
revoked? 

Yes   

 

No   

 

(If Yes) Provide details       

 

 

8. You are required to secure, attach, and submit the following:   

 

 

Proof of insurance in accordance with the limits described in Section 4.16.090 of the 

Bloomington Municipal Code: 

• Personal Injury:  $100,000.00 per occurrence and $300,000  in the aggregate 

• Property Damage: $25,000.00 per occurrence and  $50,000.00 in the aggregate 

 

 

Release of liability wherein the Applicant agrees to indemnify and hold harmless the City of 

Bloomington for losses or expenses arising out of the operation of his/her business. 

 A copy of your business’s registration with the Indiana Secretary of State. 

 A copy of your Employer ID number 

 A signed copy of the Prohibited Location Agreement 

      A signed copy of the Standards of Conduct Agreement 

 Copy of all applicable permits required by the Monroe County Health Department, 
including but not limited to a Food Service Establishment License or a Certified Food Handler 
certificate  

 
 
 

For City Of Bloomington Use Only 

Date Received: 

 

Received By: 

 

Date Approved: 

 

Approved By: 

 

 
 



 
 

Festival General Contact Information 
 

Event 
 

Dates 
 

Contact Person 
 

Phone Number 

Bloomington 
Farmers’ Market 

Every Saturday, 
April – November 

Marcia Veldman, 
Market Coordinator 

 
(812) 349-3700 

 
Strawberry Festival 

 
Mid-May Christina Hurlow, 

Boys & Girls Club 

 
812-287-8771 

 
Taste of Bloomington 

 
Mid-June Talisha Coppock, 

Co-Director 

 
(812) 336-3681 

Arts Fair 
on the Square 

 
Mid-August Lee Burckes, 

Event Manager 

 
(812) 334-1188 

 
4th of July Parade 

 
July 4th 

 
Becky Barrick 

 
(812) 349-3700 

 
4th Street Festival 

 
Early September 

 
4th Street Committee 

 
(812) 335-3814 

Lotus World Music 
and Arts Festival 

 
Late September 

 
Lotus Office 

 
(812) 336-3959 

Bloomington 
Holiday Market 

 
Final Farmers’ Market 

Marcia Veldman, 
Market Coordinator 

 
(812) 349-3700 

 
Canopy of Lights 

Friday after 
Thanksgiving 

 
Talisha Coppock 

 
(812) 336-3681 

 

Itinerant Merchant Contact Information 
 

Permit Issuer 
 

Location 
 

Contact Person 
 

Phone Number 

Monroe County 
Health Department 

 
(Food Handler Permit) 

 
119 W. 7th St. 

Bloomington, IN 

 
Sylvia Garrison, 

Administrator 

 
 

(812) 349-2543 

Bloomington Board of 
Public Works 

 
(Conducting Business in 

Public Right-of-Way) 

 
401 N. Morton St. 

Suite 130 
Bloomington, IN 

 

Miah Michaelsen, 
Economic & 
Sustainable 

Development 

 

 
 

(812) 349-3534 

Bloomington Parks 
and Recreation 

Department 
 

(Conducting Business on 
City of Bloomington Parks 

Property) 

 
 

401 N. Morton St. 
Suite 250 

Bloomington, IN 

 
 
 

Judy Seigle, 
Office Manager 

 
 
 

(812) 349-3700 

Bloomington Fire 
Department 

 
(Conducting Business that 

will produce any type of 
spark/fire hazard) 

 
 

300 E. 4th St. 
Bloomington, IN 

 

 
 

Fire Administration 

 

 
 

(812) 332-9763 



John Hamilton 
Mayor                     DEPARTMENT OF ECONOMIC 
CITY OF BLOOMINGTON            & SUSTAINABLE DEVELOPMENT 
401 N. Morton St Suite 130                        p. 812.349.3418 
P.O. Box 100             f. 812.349.3520 
Bloomington, Indiana 47402 
 

RELEASE, HOLD-HARMLESS AND INDEMNIFICATION AGREEMENT 
 
The undersigned, in consideration for the issuance of a license by the City of Bloomington 
Controller, agrees to the following: 

 
1. The undersigned, in exchange for the issuance of a license by the City of Bloomington 

Controller, agrees to release, hold harmless, and forever indemnify the City of 
Bloomington and any and all City employees, officers, and agents from any claim or 
claims which may arise out of any incident connected with or in any way related to 
his/her issuance of a license by the City of Bloomington or his/her operation of a 
business which was licensed by the City of Bloomington.  This includes claims for 
personal injury, death, property damage, and/or any other type of harm or injury. 

 
2. The undersigned shall, and hereby does, indemnify, defend, and hold harmless the City 

of Bloomington and any and all City employees, officers, and agents from and against 
any and all actions, costs, claims, suits, losses, expenses or damages, including but not 
limited to attorneys’ fees and court costs, arising out of the undersigned’s operation of a 
business which has been licensed by the City of Bloomington. 

 
3. The undersigned understands this release binds him/herself, his/her spouse, and all 

heirs, executors, partners, co-owners and administrators of those individuals.   
 
The undersigned acknowledges that he/she has read this release and understands all of its terms.  
The undersigned signs this release voluntarily and with full knowledge of its significance. 
 
 
_______________________________________    
Name, Printed       
 
 
 
_______________________________________   __________________ 
Signature        Date Release Signed 
 



 

John Hamilton 
Mayor                     DEPARTMENT OF ECONOMIC 
CITY OF BLOOMINGTON            & SUSTAINABLE DEVELOPMENT 
401 N. Morton St Suite 130                        p. 812.349.3418 
P.O. Box 100             f. 812.349.3520 
Bloomington, Indiana 47402 
 

Prohibited Location Agreement 
 
Bloomington Municipal Code Section 4.16.130 prohibits Solicitors from operating in certain 
locations.  This Agreement provides for all of the prohibited locations.  All signatories to this 
Agreement are required to review this Agreement prior to signing this Agreement. 
 
As a licensed Solicitor, I understand and agree that I cannot and will not conduct business in a 
manner that would violate any of the below-listed location restrictions: 
 

• No solicitor shall locate in any parking lot, parking space, or parking facility owned, leased 
or managed by the City of Bloomington unless approval has been given by the City’s 
Board of Public Works 

• No solicitor shall locate in a street, street median strip or alleyway 

• No solicitor shall locate within a one block radius of a Special Event unless prior approval 
has been granted by either the operator of the Special Event or the City’s Board of Public 
Works 

• No solicitor shall be located in a manner which would significantly impede or prevent the 
use of any City of Bloomington property, or which would endanger the safety or property 
of the public 

• No solicitor shall locate in a neighborhood or on property wherein a sign reading “No 
Solicitation”, or something of a similar nature, has been duly erected and displayed 

• No solicitor shall locate on the B-Line Trail except in the following permitted areas: 

o Between the north side of Dodds Street and the south side of 2nd Street 

o Between the north side of 3rd Street and the south side of 4th Street 

o Between the north side of 6th Street and the south side of Fairview Street 

 
I, the undersigned, understand that if I conduct business in any of the above-described 
prohibited locations or manner that I subject myself to fines and possible revocation of my 
Solicitor License, as so described in Chapter 4.16 of the Bloomington Municipal Code. 
 
Vendor: 
 
Name:  ___________________________________________ 
 
Signature:  ________________________________________ 
 
Date:  ____________________________________________ 



John Hamilton 
Mayor                     DEPARTMENT OF ECONOMIC 
CITY OF BLOOMINGTON            & SUSTAINABLE DEVELOPMENT 
401 N. Morton St Suite 130                        p. 812.349.3418 
P.O. Box 100             f. 812.349.3520 
Bloomington, Indiana 47402 
 

Special Event Consent 
 
This letter authorizes __________________________________, to conduct solicitation  
                  (Name of solicitor) 
within one-block radius of the following Special Event:    _______________________________. 
         (Name of Special Event) 
 
 
This consent shall run concurrent with the Solicitor License issued by the City of Bloomington, 
unless revoked as described herein.   If at any time the license expires or is revoked by the City of 
Bloomington, this consent shall be void.  The solicitor is required to comply with all applicable 
sections of the Bloomington Municipal Code, Monroe County Code, and Indiana State Code.  
Failure to do so will cause the license for said location to be revoked. 
 
 
I understand that if I revoke this Letter of Consent I must do so in writing and must supply a copy 
of said revocation to the City of Bloomington Economic & Sustainable Development Department 
at the above-listed address. 
 
 
Special Event Representative:   Solicitor: 
 
Name:  _____________________________  Name:  _____________________________ 
 
Signature:  __________________________  Signature:  __________________________ 
 
Date:  ______________________________  Date:  ______________________________ 
 
Telephone Number:  __________________  Telephone Number:  __________________ 
 
 
 
 



John Hamilton 
Mayor                     DEPARTMENT OF ECONOMIC 
CITY OF BLOOMINGTON            & SUSTAINABLE DEVELOPMENT 
401 N. Morton St Suite 130                        p. 812.349.3418 
P.O. Box 100             f. 812.349.3520 
Bloomington, Indiana 47402 
 

Standard of Conduct Agreement 
 
Bloomington Municipal Code Section 4.16.150 provides Standards of Conduct for all Solicitors.  
This Agreement provides a list of said Standards of Conduct.  All signatories to this Agreement are 
required to review this Agreement prior to signing this Agreement. 
 
As a licensed Solicitor I understand and agree that I cannot and will not conduct business in a 
manner that would violate any of the Standards of Conduct noted below: 
 

• Solicitors shall conduct themselves at all times in an orderly and lawful manner, and shall 
not make, or cause to be made, any unreasonable noise of such volume as to be in violation 
of the City of Bloomington Noise Ordinance as stated in Title 14 of the Bloomington 
Municipal Code 

• A device may not be used which would amplify sounds nor may attention be drawn to the 
solicitor by an aural means or a light-producing device (examples of such devices may 
include, but are not meant to be limited to the following: bull horns and strobe lights) 

• No solicitor shall expose any person to any undue safety or health hazards nor create a 
public nuisance 

• Solicitors shall be required to obey the commands of law enforcement officers or fire 
officials with respect to activity carried out inside of the City’s jurisdiction 

• No person shall engage in abusive solicitation. Such abusive activity shall mean to do one 
or more of the following while soliciting or immediately thereafter: 

o Coming closer than three feet to the person solicited unless and until the person 
solicited indicates that the person wishes to make a purchase or otherwise receive 
the solicitation 

o Blocking or impeding the passage of the person solicited 

o Repeating the solicitation after the person solicited has indicated an objection to the 
solicitation 

o Following the person solicited by proceeding behind, ahead or alongside such 
person after the person has indicated an objection to the solicitation 

o Threatening the person solicited with physical harm by word or gesture 

o Abusing the person solicited with words which are offensive and inherently likely 
to provide an immediate violent reaction 

o Touching the solicited person without the solicited person’s consent. 

• No solicitor shall approach any vehicle driving upon, stopped upon, or parked upon any 
public or private street or alley 

• No solicitor shall conduct his/her business from a street, alley, traffic island, or median. 



 
I, the undersigned, understand that if I conduct business in violation of any the above 
described standards of conduct that I subject myself to fines and possible revocation of my 
Solicitor License, as so described in Chapter 4.16 of the Bloomington Municipal Code. 
 
Vendor: 
 
Name:  ___________________________________________ 
 
Signature:  ________________________________________ 
 
Date:  ____________________________________________ 
 
 
 
 
 


